
 

 

 

 

August 2019 

 

 

 

On behalf of our faculty and staff, I’d like to welcome everyone to Rivers Edge Elementary 

School -- home of the Eagles! 

 
Our school’s name comes from its location along the Chickahominy River that runs through 
northwestern Henrico County. We are a diverse and engaged community of learners 
committed to the development of the skills necessary to be successful in a global society.   
We focus on the attributes and skills of the Henrico learner including character, global 
citizen, communicator, collaborator, critical and creative thinker. Development in these 
areas will ensure our eagles are #LifeReady. 
 
The attached handbook will serve as a guide to you in providing information about the 
procedures at Rivers Edge Elementary. They have been established to ensure a safe, 
effective, and organized school environment, and it is expected that all REES students and 
families follow them at all times.  For your reference during the school year, our REES 
Parent/Student Handbook will be posted on our school’s website 
http://riversedge.henricoschools.us/. 
 

Please read this handbook carefully, discuss the contents with your child, and contact us with 

any questions. Communication between school and home is extremely important.   

 

Working together, your child will be soaring higher and finding success at Rivers Edge. 

 

 

Sincerely, 

Pamela James, Principal 

 

 

 
 
*A complete copy of the Policies and Regulations Manual of Henrico County Public Schools is 

available to students, employees, and the public on the HCPS website 

(http://henricoschools.us/policies-regulations). Any person unable to access the online policy 

may request a copy of the specific policy by contacting Records Management at 804- 652-3828. 

 

 

 

 

 

http://riversedge.henricoschools.us/


 

 

 

Attendance 

Regular and prompt attendance is an important component of your child’s school success.  

Virginia State Law determines the regulations governing school attendance for all public 

schools.  The regular school day from kindergarten through Grade 5 at Rivers Edge 

Elementary is 7:40 AM to 2:10 PM.  Students may begin arriving at school at 7:20 AM.  Staff 

supervision is available beginning at 7:20 AM.  It is unsafe for children to arrive at school 

before supervision is available.  We greatly appreciate your cooperation in this important area.   

 

The following is the daily school schedule: 

 
7:20 – 7:40 AM  Student Arrival 
7:40 AM   Tardy Bell rings* – Morning announcements 
 
*Any student entering the building at 7:40 AM must report to the office to sign in and 
receive a tardy token before going on to the classroom.  A parent must accompany the 
child to the office to facilitate this process.  If an approved reason for the tardy is not 
stated, then the tardy will be marked unexcused.   
 
7:40 AM – 2:10 PM Students’ regular school hours 
2:05 PM   Student dismissal begins 
2:05 – 2:20 PM  Student dismissal (half-days:  11:05 AM dismissal) 
2:30 PM   Staff/Team/Planning Meetings  
4:00 PM   School Office closes 
 
Absences/Tardiness 
Students are expected to attend school every day.  Absences from school include late 
arrivals and early dismissals.  Justified reasons for non-attendance should be submitted to 
the school for each absence, late arrival, or early dismissal.  Parents should call any time 
after 7:00 AM and before 9:00 AM to inform the attendance secretary that their child will 
be absent.  Email is not an accepted means of communication and contact should be made 
with the attendance secretary, not the classroom teacher.  Acceptable excuses for absences 
include the following: 
1.  Illness of student 
2. Serious illness in family which necessitates absence of student 
3. Death in family 
4. Special and recognized religious holidays 
5. Medical appointments (please try to avoid scheduling during the school day if possible) 
6. Other reasons MAY BE approved by the principal when received in ADVANCE 

by signed written request. 
 
Early Dismissal 

Requests for early dismissal must be made in writing to the teacher by a parent.  Early 
dismissal should not be requested after 1:50 PM unless it is an emergency.  This allows our 
office staff to focus on maintaining a calm and orderly dismissal of our bus, car, daycare 
riders, and walkers.  Students with early dismissals must be signed out by a parent, legal 
guardian or authorized adult at least 18 years or older, and he/she must present a picture ID 
when picking up a student from any school.   



 
Extended Absences and Make up Work 
Make up work will be available upon the student returning to school.  It should be noted 
that all missed work might not be able to be made up due to the nature of the activities.  
Every effort needs to be made to make up all assignments within a reasonable amount of 
time.  The number of days plus one is the general guideline to complete missed work.  
Teachers will be happy to work out a reasonable make-up timetable with you.  Test will be 
given as soon as possible after a child returns to school.   
 
A homework buddy system is encouraged to provide students a friend from whom they can 
receive assignments when they are absent for a day or two.  In order to minimize 
interruptions to the instructional day, make-up work will be available after 2:30 PM for 
pick-up in the school office, if requested by the parent by 10:00 AM.   
 
When family plans require the absence of a child for an extended period of time, parents are 
asked to notify the principal in writing at least 2 weeks before the start of the absence.  All 
absences will need to be reviewed and approved ahead of time by the principal and 
notification regarding the excused absences will be sent to the parent.   
 
Please be reminded a student will be withdrawn from school upon the 15th consecutive day 
of absence from school per district policy.  Upon returning to school, the student will need 
to reenroll and the parent will need to provide proof of residency to the office. 
 

  

Cafeteria/Lunch 

Breakfast is offered to all students from 7:20-7:40 AM in the cafeteria.  The cost of a student 

breakfast is $1.50 (reduced price $.30).  Lunch may be purchased in the cafeteria at a cost of 

$2.80 (reduced price $.40) for students in grades K-5.  The cost of an adult lunch is $3.40.  

Milk and snacks may be purchased separately.  The cost of milk purchased separate from 

lunch is $.65.  A monthly School Food Service lunch menu is available on the HCPS 

website.   

 

Each student in grades kindergarten through fifth will be issued a permanent five-digit 

student meal account number.  Each student may deposit money in their account to pay for 

lunch and a la carte purchases.  Advance payments will be accepted for any length of time; a 

week, month, or longer.  All purchases will be deducted from the balance until it is gone.  

Parents will be notified before the account has a zero balance. 

 

To speed the line and give students as much time to eat as possible, parents are encouraged to 

take advantage of the prepayment and help your child learn their lunch account number. 

 

Henrico County Public School Food Service Department has established a meal charge 

system that students can use in emergency situations when their accounts have run out of 

money.  (The meal charge system is discontinued two weeks before the last day of school to 

allow School Food services time to collect outstanding balances.)  When students charge a 

meal, they may not purchase snack items.  After a maximum charge of $5.00, children are 

given an alternate lunch of a sandwich and milk until their account charges are paid.   

 



Behavior Expectations in the Café 

Lunchtime is an important social activity for the children.  Every effort is made to ensure that 

the children have an enjoyable experience with their classmates.  Expectations for student 

behavior are the same as they are in any dining room.  To respect the rights of others, 

students are expected to use manners, particularly the terms “please” and “thank-you”; to 

pick up their trash after themselves; and to use quiet voices at the dining room table. 

 

Lunches brought from home should contain everything required for the child to enjoy it:  a 

napkin, spoon or fork, straw, etc. Carbonated drinks/sodas should not be included in lunches 

brought from home.  Likewise, glass bottles and containers are prohibited.   

 

Visiting the REES Café 

Parents are welcome to visit the school dining room.  However, because seating is limited, 

we ask that you make lunch visits a special occasion (such as a birthday or grandparent visit) 

rather that a regular routine.  When parents come to eat, they must sign in at the office and 

then join their child at the designated guest table.  Be mindful that the lunch schedule may 

change to accommodate special school wide events/assemblies.   

 

Allergies 

Our school has a number of students who have significant and/or life-threatening allergies.  

“Allergy Awareness Zones” are posted throughout our building to help parents, students, and 

staff be aware of classes that have students with severe allergies as an added precaution.  

Please remember that no “whole class” food or treat may enter a classroom without the 

permission of the teacher. 

 

Birthday Celebrations 

Your child’s birthday is very special to the Rivers Edge Family!  Birthdays are displayed on 

the announcements.  The children are invited to come to the main office to receive a special 

birthday pencil.  Parents are invited to join their birthday children for lunch in the Rivers 

Edge café as a birthday treat.  However, due to health and safety concerns, cupcakes or other 

food treats will not be shared with classmates.  Cupcakes and other treats sent in for a child’s 

birthday will be taken to the office and a parent will be contacted.  A parent may donate a 

“birthday book” to our school’s library or donate other special equipment to our school’s art, 

music, PE, or STEAM departments in honor of their child.  Details regarding a birthday 

donation may be obtained from our school’s office.  

 

Please note that teachers are not allowed to distribute any outside invitations to other 

students. If a family wants to invite students to a birthday or other celebration, classmate 

contact information can be located by members through the reespta.org website. 
 

 
Change of Address or Phone Number 
For the safety of your child, please notify the school immediately whenever your phone 
number changes.  Parents who move within the Rivers Edge school zone must provide the 
new address and proof of residency to the school registrar in the main office.  If a family 
moves from the Rivers Edge school zone, the child must be withdrawn and registered at the 



new home school by the end of the semester in which the move occurs.  Section 15-6 of the 
Code of Henrico states that “any person who knowingly gives false information on a form 
for student registration of placement in the county school system shall be guilty of a 
misdemeanor.”  Inaccurate information may result in criminal charges, liability for the cost 
of non-resident tuition, and immediate withdrawal from the school. 
 
 
Clinic/Health Services 

The clinic is available throughout the day to all students. However, children who are sick 

should remain at home. The purpose of the clinic is to provide emergency first aid and check 

for observable signs of illness that arise during the school day. When a student goes to the 

clinic due to illness or injury, the school nurse will determine whether parent notification is 

required. Each child must have a current emergency information card on file for 

notification purposes. The emergency card requests an alternate contact person and phone 

number. This person will be called to pick up your child in the event that we cannot contact 

you. If there is ever a change in your emergency information, please notify the school office as 

soon as possible.  For serious injuries or symptoms, school staff will call 911 before contacting 

parents. 
 
If a child has a fever or observable signs of illness, the parents are contacted to take the child 

home.  Children who are found to have fevers/illnesses that warrant concern will need to be 

picked up from school immediately. Children vomiting, having diarrhea, or exhibiting other 

symptoms indicating a possible significant or communicable condition will need to be picked 

up immediately.  Please have arrangements in place to accommodate such situations.  Students 

must be fever free for 24 hours before returning. All communication regarding student 

illness should run through the clinic during the instructional day. 
 
Medication at School 

At times it may be necessary for your child to receive medication during the school day.  

Except for basic first aid, all medical treatments and first aid are given in the clinic unless the 

staff member has been trained in regard to a specific student or medical condition.  The 

school nurse teaches all training.  For the safety of all students, School Health Services 

strictly enforces the Henrico County Public Schools Medication Policy.  Please do not ask 

the school nurse or school staff to make an exception to the policy.  Other than the two 

stocked Epipens that may only be given by trained employees; all prescription and over the 

counter medication (including cough drops, Tylenol, Advil, cold and cough preparations) 

must all be administered by the school nurse in the clinic.  All medication must be in the 

original, unopened package.  A parent/legal guardian must transport needed medication to 

school. It cannot be sent with the child.   

 

 

Communication 

Strong and effective communication between home and school is an important emphasis at 

Rivers Edge Elementary.  Parent conference days are scheduled periodically throughout the 

year as indicated on the Henrico County Public Schools school calendar.  In addition, 

parents, as well as teachers, are encouraged to initiate additional conference time to solve 



problems or discuss concerns related to a student’s academic progress. Since a teacher's time 

must be devoted to his/her class and daily instruction, parents should plan to schedule an 

appointment in advance when desiring a conference with a teacher, rather than dropping by or 

stopping in during the school day. The best time for a parent- teacher conference is at the 

close of the school day after student dismissal. 

 

Rivers Edge provides various means of communication from our school to your home.  Below 

are the forms of communication you may receive from us: 

 

Friday Folders:  Each student receives a blue communication folder for the purpose of sending 

home important documents and notices to parents.  Please look for the blue communication 

folder in your child’s backpack. 

 

Weekly Teacher Newsletters/Blogs:  Each week, typically Fridays, your child’s teacher will 

email a weekly form of communication.  Important dates, special projects, and learning targets 

are addressed through these communications. 

 

School Messenger:  This service provides special messages and reminders form either the 

principal or Andy Jenks, the Director of Communications for Henrico County Public Schools.  

These messages come in the form of email, phone calls, or both.  If your email changes, please 

notify the front office.  Messages are sent to the email listed in PowerSchool. 

 

PTA:  REES PTA maintains a website http://www.reespta.org/ containing important 

information, updates, and upcoming PTA events.  The PTA also uses their Facebook page to 

post reminders and information about upcoming events.  Like their page to receive these 

notifications. 

 

 

Conduct 
At Rivers Edge, we are proud of the quality behavior demonstrated by our students on a daily 
basis.  Expectations for our students are based on respect and responsibility.  Every student is 
responsible for following school rules and respecting the rights of others.  The classroom 
teacher is responsible for the majority of student discipline.  Each teacher/grade-level develops 
a classroom management plan that rewards appropriate behavior, has strategies to prevent 
unacceptable behavior, and prescribes corrective action when necessary.  School expectations 
are all supported by the HCPS Code of Student Conduct.  Habitual or significant violations of 
classroom or school expectations will be referred to an administrator.   
 
There are prescribed corrective actions listed in the Code of Student Conduct for each violation.  
The Code of Student Conduct covers students from the time they leave home in the morning 
until she/he returns in the afternoon, including time on school buses, bus stops, and walking to 
and from school.  Classroom, school and the HCPS Code of Conduct are taught at a 
developmentally appropriate level the first week of school and are reviewed through the year.  
The entire Code of Student Conduct document is available for your review on the HCPS 
website.   
 

http://www.reespta.org/


 

Diagnostic Assessments 

All Henrico County elementary schools administer diagnostic and benchmark assessments in 

Grades K-5 throughout the school year.  These assessments measure individual student progress 

on the curriculum standards that have been taught to that point in the year.  Reading progress is 

monitored through running records administered throughout the year.  Students in Grades 3-5 

take the Measures of Academic Progress (MAPs Growth) in reading and mathematics in the fall 

and spring.  Teachers notify parents regarding the administration of the diagnostic assessments, 

and parents receive feedback on student performance.  The assessment results help teachers plan 

and adjust instruction to meet the needs of their students. 

 

Dress Code 

Parents and students are asked to support a standard of dress that creates a positive educational 

environment.  Students are expected to dress in manner that reflects pride in themselves and that 

is appropriate for the occasion.  Dress Code guidelines are found within the Henrico County 

Public Schools Code of Conduct.  This document is located on the HCPS website.  

 

Field Trips  

Field trips are part of the instructional program.  When field trips are taken, a field trip 

permission form will be sent home for parents to sign, date, and return.  If this form is not on file 

in the school, the child will not be allowed to participate.  Permission to attend a field trip will 

not be accepted over the phone.  Family members are welcome to serve as chaperones; however, 

they must have a volunteer application on file at Rivers Edge Elementary at least a week prior to 

the field trip to allow for appropriate county screening. 

 

Homework 

Homework reinforces the learning process that takes place during the school day and develops 

responsibility and independent study habits in the children.  Although homework is the 

responsibility of the student, parents are asked to review homework assignments with their 

children nightly.  The following are time guidelines for homework at different grade levels: 

 

Kindergarten:  No specific time allotment; opportunities for reading readiness, enrichment, and 

language awareness are encouraged. 

Grades 1 & 2:  30 minutes per evening 

Grade 3:  40 minutes per evening 

Grades 4 & 5:  60 minutes per evening 

 

If your child is taking significantly longer to complete homework than the time indicated above, 

please discuss this with your child’s teacher. 

 

Teachers provide appropriate time each afternoon before dismissal to organize and prepare 

students for homework.  In an effort to develop a strong sense of responsibility and 

accountability in each child, it is requested that they not return to school for “forgotten” 

homework materials after the school day ends.   



 

 

 

Instructional/Resource Programs and Services 

Henrico County Schools’ core curriculum, which is based on grade-specific objectives correlate 

with the Standards of Learning (SOLs) as developed by the Virginia Department of Education. 

The SOLs provide the framework upon which we construct the elementary curriculum and are 

designed to promote effective teaching and learning. The instructional staff at Rivers Edge will 

strive to provide additional opportunities and differentiate the curriculum to address the needs of 

all students. The school division has created pacing guides to help teachers stay on track and to 

ensure curricular continuity across the school district. 

 

A variety of special programs are available to students who meet specific criteria. Parents will be 

notified if/when their child qualifies for involvement in these activities: 

• ESL (English as a Second Language) is available for students needing supplemental assistance 

in learning to communicate in English. 

• Every new student is screened routinely for speech deficiencies, and when appropriate speech 

therapy is made available. 

• Academic Intervention (RtI) is available for students who meet stated criteria and are 

exhibiting weakness in basic skill areas. 

• In grades K-3, students identified as “gifted” will be clustered for instruction and receive 

services at Rivers Edge.  Classroom teachers will be the facilitators of this differentiated 

instruction in conjunction with the Gifted Resource Teacher. 

• School Based Gifted Program - In grades 4 and 5, students identified as “gifted” in both 

language arts and mathematics will be grouped together in one classroom for instruction.   

• School Counselors are available to work with all students in the classrooms, in small groups, 

and individually.  Parents and students are encouraged to contact the school counselor with 

special concerns or needs. 

 

 

Lost and Found 

The Lost and Found is located inside of the cafeteria.  Students may check for lost items before 

or after school, or during lunch.  It is requested that all outerwear and other personal items be 

labeled with the child’s name whenever possible.  Unclaimed articles will be donated to a local 

charity at the end of each month. 

 

 

Parent-Teacher Association 

The Parent-Teacher Association offers parents many opportunities to become an integral part of 

our school community.  All parents are encouraged to become members of the PTA and to 

attend monthly meetings regularly.  We encourage all families to follow the River Edge PTA 

Facebook account for pictures and highlights from our community events. 

 

 



 

Safety and Security 

Every effort is made to ensure that the school is a safe environment for our students and staff.  

Parent input regarding safety issues is always welcome.  Fire drills are conducted monthly 

throughout the school year.  An evacuation plan is posted on the wall near the exit door of each 

classroom.  Emergency bus evacuation drills are also conducted each semester.  All persons in 

the building at the time of the emergency drill, including visitors and volunteers, must evacuate 

the building. 

 

Crisis Intervention Plan 

Rivers Edge staff members are trained and updated annually on the components of a 

comprehensive crisis plan that is specific to our school. The plan reflects compliance with 

recommendations offered by the Henrico County Public Schools Safety Audit Team.   

 

Visitors to Rivers Edge 

Family visitors are always welcome at Rivers Edge; however, to help ensure the safety and 

security of the children and staff, all exterior doors are kept locked.  The only point of 

entrance is the front doors and only after you have been buzzed in by office personnel.  

Please do not knock on any doors to gain entrance into the school.  Students and staff have 

been instructed not to open doors for visitors.  Additionally, if you are visiting, then we ask 

you to please adhere to the same procedure of not opening doors for guests.  When entering 

the school through the front doors, we ask that you not hold the door open for guests 

following behind you.  Please ensure that you are visible to our camera when you buzz for 

entrance.  Please be prepared to state your name and your purpose for entrance into the 

school. 

 

All visitors are required to report to the main office to sign in by utilizing the driver’s license 

scanner to secure a visitor’s badge before entering other areas of the building.  Visitors must 

also sign out in the main office before they leave.  Students and teachers are instructed to 

report immediately anyone or anything of a suspicious nature.  In particular, staff members 

have been instructed to stop persons without a nametag and escort them to the office.   

 

Emergency School Closing 

School cancellations or closings are authorized by Henrico County Public Schools and are 

announced on television and radio, as well as through the School Messenger notification 

system.   

 

 

Special Activities/Assemblies 

Assemblies and other special activities are considered to be important elements of the 

instructional program and will be presented throughout the school year.  Students are 

expected to conduct themselves in an appropriate manner and are to be respectful and 

courteous at all times.  Due to the disruption to the learning environment, siblings will not be 

called from classrooms to participate in selected grade level assemblies.  



 

Student Achievement 

Teachers will make every effort to ensure success for each of their students.  Teachers will 

consult with the principal, associate principal, resource teacher, school counselor, and other 

school personnel to develop strategies for working with each child.  Teachers will confer 

with parents and offer suggestions for assisting the child in overcoming any difficulties. 

 

Report cards - To ensure communication regarding student progress, report cards will be sent 

home at the completion of each nine-week grading period on designated countywide 

distribution dates. 

 

The Elementary Grading Scale for language arts, mathematics, science and social studies is 

as follows: 

 

Kindergarten and First Grade 

Four Point Scale: 

4-Student’s performance consistently meets or exceeds standard/expectation and student 

produces outstanding work. 

3-Student’s performance meets standard/expectation and student produces acceptable work. 

2-Student’s performance is approaching standard/expectation and student inconsistently 

produces acceptable work. 

1-Student’s performance is below standard/expectation and student frequently requires re-

teaching. 

 

Second, Third, Fourth and Fifth Grade 

A = 90-100 Excellent 

B = 80-89 Very Good 

C = 70-79 Satisfactory 

D = 65-69 Marginal Progress 

F = below 65 Failing 

 

In physical education, music, and art the S (Satisfactory) and N (Needs Improvement) scale 

will be used to indicate achievement. 

 

Promotion/Retention – The Henrico County School Board supports an academic program 

with high expectations for its pupils. It is believed that student success is contingent upon the 

mastery of certain basic academic skills in grades K-5. Decisions as to whether students are 

to be promoted to the next grade or retained are made with primary emphasis on academic 

performance, taking into consideration what is best for each individual child. Classroom 

teachers will keep in close contact with parents throughout the school year. 

 

 

 

 



Student Records 

Either natural parent, regardless of whom has custody, may have access to cumulative and 

confidential student records even if the other parent objects unless there is a court order 

prohibiting a parent’s access to student records.  Either natural parent may ask for a 

conference to discuss a child’s progress, but only a custodial parent may make decisions 

about a child’s educational program.  Step-parents or other relatives may not review a 

student’s records without the written consent of the parent or legal guardian.  In Virginia, a 

court order is required for a person to become a legal guardian or receive custody of a child.  

A copy of any court order affecting the educational plan of a student must be provided and 

maintained in the student’s cumulative folder for the academic year. 

 
 
Telephone 
 
Due to the number of students, staff, and faculty served by the school, the use of the 
telephone must be limited to emergency use by students, or to the business and operation of 
the school.  Students are encouraged to assume the responsibility for transporting notes, 
books, homework, supplies, and materials to and from school themselves. 

 
 

 
Transportation 
During the week before school opens each year, teachers contact families to welcome 
them, to get acquainted, and to determine how the child will travel home from school each 
day.  Any changes in a child’s normal transportation pattern must be requested each time 
in writing by the parent or guardian.  To ensure accuracy and clarity in regards to the 
change, please use the attached CHANGE OF TRANSPORTATION form included in this 
handbook and also located on our school’s website.  We will not be able to accommodate 
phoned in requests; however, you may fax signed transportation changes to the following 
number:  804-935-6668.  Please call the front office to confirm receipt of the faxed request. 
Additionally, due to the fact that teachers or staff many not be able to check email during 
the day, email should not be used as a means for communicating any change in 
transportation and will not be accepted. 
 
Bus Transportation 
School bus transportation is a service provided to students who live outside the 0.3-mile 
walking zone.  Riding the school bus is a privilege, and students are expected to obey the 
rules of the bus drivers and those stated in the HCPS Code of Student Conduct.  Students 
in K-5 must ride the bus in the afternoon as in the morning and must use the same bus stop 
at all times.  If there are exceptional circumstances which make it necessary for a child to 
ride a different bus on a particular day or disembark at a different stop, it is required that a 
CHANGE IN TRANSPORTATION NOTE be sent to the office requesting permission.  
Due to limited space on our buses, we discourage the use of the bus as a means of 
transportation to an afternoon play date.  The primary use of HCPS buses is for 
transporting students to and from school. 
 
Respect of others and their property is expected while waiting at bus stops.  Students are to 
stand well back and away from any road surface and traffic and are to exhibit appropriate 
and safe behavior.   
 
KINDERGARTEN PARENTS: HCPS School Board Policy requires that a parent, guardian, or 



other authorized adult accompany a kindergarten student to the school bus stop in the 

morning, and be present when the student is dropped off at the end of the school day. If a 

parent, guardian, or other authorized adult is not present at the bus stop at the end of the 

school day, the school bus driver is required to return the kindergarten student to their 

assigned school, and the parent will be called to pick their child up at school. Please note 

that the driver will require anyone who meets the kindergarten student at the bus stop to 

provide a picture ID (DMV driver’s license or any Federal, State, or Government issued 

ID) to compare to the list that is provided to the bus driver with the names of the 

authorized adults who have permission to meet the student at the bus stop. If the person 

does not have a picture ID or refuses to provide the necessary picture ID, then the child 

will be returned to his/her assigned school and the parent will be contacted to come and 

pick their child up at school.  Please remember to carry your picture ID with you to the bus 

stop every day. Failure to comply with this request may result in your child losing the 

privilege of riding the bus home. 

 
Daycare 
Parents are requested to contact daycare facilities in the event their children will not be 
attending on a specific day. 
 
Car Riders 
For the safety of every student, parents who drop off or pick up children at school should do 

so with extreme caution and must use the pick-up/drop off lane in front of the school.  

Children should not arrive at school earlier than 7:20 AM and should be picked up promptly 

at the end of the school day.  The car rider area is a busy place in the mornings and 

afternoons.  In order for the drop-off process to be as expedient as possible without 

compromising the safety of our children, parents are requested to adhere to the following 

guidelines. 

 

• Those who drop off and pick up children in the car rider area are asked to do so with extreme 

caution! 

• Students should exit and enter from the vehicle’s passenger side only. 

• Cars should pull up to the designated drop-off/pick-up area.  The first car in the line should 

pull around the circle as far as possible.  Other cars should follow the same procedure so that 

all designated drop-off and pick-up areas are being used at the same time.  Fifth grade safety 

patrol students and school personnel will be available in the car rider area to assist in ensuring 

that students being dropped off or picked up are safe.  Safety patrol students will not open and 

close doors. 

• During afternoon departure, students will line up in grade levels lines monitored by school 

personnel.  Students will be dismissed from the line when their car has stopped in the 

designated area.  Students will not be permitted to leave the sidewalk to join parents in the 

parking lot.   

• Each family will be issued a Car Pool Rider Pick-Up ID.  Please be sure to display this in the 

front, right-hand side of the dashboard.  The sign will expedite the car rider process and 

provides some security in ensuring that students are going home with authorized adults.  If a 

car does not have the sign displayed, they will be asked to park in the parking lot, report to the 



main office, and provide identification to school personnel. 

• Parents should take care of all notes, last-minute plans, and “fond farewells” before arriving at 

school.  IF parents have a need to extend their time with their child, they may pull into a space 

in the parking lot and walk their child into the building.  Children must never be dropped off 

or picked up in the parking lot and should never walk in the parking lot alone. 

 

 

Walkers 

Those students who walk to school should be instructed about precautions to take to ensure a 

safe trip to and from school.  When dismissed, walkers are advised to go directly home.  All 

students are cautioned NOT to cut through yards or private property.  Walkers should also 

remember that they are under the jurisdiction of the school, both to and from school, and all 

school and county rules and regulations are in effect.  An authorized adult or person should 

accompany kindergarten students. 

 

Bike Riders 

Students in grades 1-5 who live in the walking zone may ride a bicycles to and from school.   

• All bicycles must remain locked in the bicycle rack during school hours. 

• Rivers Edge Elementary School will not be held responsible for any damage or losses incurred 

while the bicycle is on school property. 

• Pupils who ride bicycles to school must walk them to the racks when they reach the school 

grounds.  In the afternoon, bicycles must be walked to the streets before being ridden.  There is 

no bicycle riding on the school grounds.  

• We encourage bicycle riders to properly register and license their bikes with Henrico County. 

• Permission to continue riding a bicycle can be withdrawn at any time if any safety regulations 

are violated. 

• All bicycle riders must wear a helmet. 

 

 


